
UNITE LMS 

User
Guide

Everything you need to know
about the UNITE LMS

platform to succeed in this
course 



TABLE OF CONTENTS

1.0 Introduction

2.0 Enabling Completion Tracking

3.0 Setting Completion Criteria for Activities

4.0 Viewing Activity Completion Reports

5.0 Downloading Reports for Student Progress

6.0 Using the Completion Progress Block for Monitoring

01

01

02

04

06

07

7.0 Tips for Effective Progress Monitoring 09

TABLE OF CONTENTS

1.0 Introduction

2.0 Access the UNITE LMS platform 

3.0 Log-in on the UNITE LMS platform 

4.0 Forgot pasword 

5.0 Navigating the UNITE LMS platform 

6.0 Learning activities

01

02

04

06

07

11

7.0 Communication on the UNITE LMS platform 17

6.0 Using the Completion Progress Block for Monitoring 07126.1 Posting in a Discussion forum

6.0 Using the Completion Progress Block for Monitoring 07126.2 Attempting a Quiz

6.0 Using the Completion Progress Block for Monitoring 07146.3 Submitting an Assignment



UNITE LMS offers a user-friendly interface, centralized
course access, interactive tools for communication,
and powerful features to support your learning
journey. This guide covers the basics from logging in
to submitting assignments so you can get started
with confidence.

Welcome to the UNITE LMS Platform User Guide. This
guide is designed to help new and old users to quickly
become familiar with the key features and functions
of the UNITE Learning Management System (LMS).
Whether you're a student accessing your courses or
an instructor managing your learning content, this
guide provides clear, step-by-step instructions to help
you navigate the platform eff iciently.
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1.0 INTRODUCTION

ABOUT CPD COURSES

The CPD courses have been thoughtfully designed to
accommodate to your busy schedule, allowing you to
enhance teaching competencies at your own
convenience. 

Over the course of four months, you will engage with
three enriching modules: Project-Based Learning
(PBL), Study Career Guidance (SCG) and 



2.0 HOW TO ACCESS UNITE LMS

FOLLOW THESE STEPS! 

To start your learning journey, you will need access to
the UNITE LMS platform. By the start of the course,
the Campus LMS Admins will give you a personalized
login credentials and a link to the platform. Keep this
data somewhere safe. You will need them often
during the course. 
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Go to your internet browser (like google or Firefox or
Safari) on your laptop, PC or phone . Make sure your
data is on and you have a internet access.

Type this out in the URL bar: 
elearning.unite.ac.ug

and press enter.

Not sure? Look at the visual steps below
Access Your Internet Browser. The icons look like this

Go to the URL and type elearning.unite.ac.ug



YOU GOT ACCESS!
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3.0 HOW TO LOG IN ON THE UNITE LMS PLATFORM

Fill in the Login Details

Your personalized login username and password that
were shared with you.
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WHAT WILL YOU NEED FOR THIS STEP?

Click the Login link on the top Right Corner of the
LMS



WHAT IF YOU CAN NOT LOG IN?
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1.Try to login again
 The f irst step is to double check if you typed
your login correct. A small mistake is made
quick.

3. Reach out to the ICT helpdesk
Know who your ICT UNITE Campus LMS
Admin. They are there to help you overcome
these problems.

2. Ask your peers 
If you have trouble logging in, ask if your
peers experience the same or they found a
way how to manage it.

If you have trouble logging in, you have
multiple options to seek help and guidance.
Do not hesitate to reach and try out to any of
them if needed.



4.0 WHAT IF I FORGOT MY PASSWORD? 

?
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Everybody can forget something! There is a
simple way to regain access to your
account. Follow the steps below if this
happens to you.

1.Press on the ‘lost password?’
link

Type either your username or
email and click the search button



5.0 NAVIGATING THE UNITE LMS PLATFORM
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After logging in successfully, you will be able to
access the UNITE LMS platform. Here, you can view
your courses, access learning materials, and engage
in different activities, all illustrated in the image
below.

Useful Icons



To Edit Your Profile
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Click on the arrow next the image and click profile

Click Edit Profile and Do not forget to update profile
when done



To access your courses click “My Courses”

THE COURSES
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After logging in successfully, you will be able to access the UNITE
LMS platform. Here, you can view your courses, access learning
materials, and engage in different activities, all illustrated in the
image below.



THE COURSE
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A course is a structured online space where instructors organize
and deliver learning content to students. It typically includes
readings, videos, assignments, quizzes, and discussion forums. 

To access the course content one by one, you press the arrow
next to the topic, it will unfold. 



THE COURSE

6.0 LEARNING ACTIVITIES
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After reading trough it, press ‘mark as done’ to save your
progress.

The UNITE LMS  platform offers three different
kinds of learning activities: a discussion Forum,
graded quizzes, and assignments that you have
to upload.



6.1 How to Post on a Discussion Forum
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Discussion forums are a great way to share ideas, ask questions,
and collaborate with your classmates and instructors. Here’s how
to post in a forum

Step 1: Click on the Forum Activity

Step 2: Add a New Discussion Topic or Reply

You can either:
Click “Add a new discussion topic” to start a new conversation
Click on an existing topic and choose “Reply” to contribute to
that thread

Step 3: Write Your Message

You can either:
Click “Add a new discussion topic” to start a new conversation
Click on an existing topic and choose “Reply” to contribute to
that thread



6.2 Attempting a Quiz

Step 4: Post to Forum

Click “Post to forum” to submit your message. Your post will
appear instantly and others will be able to reply.

🛠 Helpful Tips:
Be respectful and constructive in your messages.
You may receive email notif ications for replies depending on
your settings.
Forums may be graded, so follow the instructor’s guidelines.

Quizzes test your knowledge and count toward your course
grade. Here's how to take one on the UNITE LMS
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6.3 Submitting an Assignment
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Step 1: Locate the Assignment

Step 2: Click on “Add Submission”

Find the assignment title on the course page. It may include a
brief description and the due date. Click on it to open.

On the assignment page, click the “Add submission” button to
begin uploading your work.



Submitting an Assignment
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Step 3: Upload Your File(s)

Drag and drop your document or use the f ile picker to upload
from your device. Make sure the f ile format and size meet the
requirements.

Using a f ile picker to upload from your device



Submitting an Assignment
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Step 4: Save Changes or Submit

Once your f ile is uploaded, click “Save changes”. In some cases,
you’ll need to click “Submit assignment” to f inalize.

🛠 Helpful Tips:
You can only submit once unless your teacher allows
resubmission.
Don’t wait until the last minute—upload early in case of
technical issues.
Check the submission status after uploading to confirm it was
successful.



7.0 Communication on the UNITE LMS platform
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The UNITE LMS provides several built-in tools to help you stay
connected with your instructors and classmates. Here’s how you
can communicate effectively within the platform

1. Course Announcements

Instructors use the Announcements forum to share important
updates such as deadlines, meeting links, or changes in course
content.

You will automatically receive an email when a new
announcement is posted.
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2. Private Messaging

You can send private messages to your instructors or classmates:
Click on your profile > Messages
Use the search bar to f ind a user and send a message.

 3. Contacting the Instructor

If you need direct support, instructors may also list their contact
details in the course overview.Additionally, you will have access
to a WhatsApp group to support your learning journey.



This guide is a collaboration between UNITE and
VVOB
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